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+ { This module is ‘pne of a series of 100 performance-based  sociate Program Director; Gien E. Fardi , Specialist; Lois Har-,
teacher edugation (PBTE) learning packages focusing upon  rington, Program Assistant; and Karen Quinn, Program Assis-
specific professional competencies of vocational teachers. The tan{. Recognition is also extended to Kristy Ross, Technical
c_owetencies upon which these modules are based were iden-  Assistant: Joan Jones, Technical Assistant; and Jean Wisen-
“lified and verified through research as being importantto suc-  baugh, Artist for, thelr comtributions to the final refinement bf

cessful vocational teaching at both the secondary and po{s,t- the materials. Contributidns made by former program-stafto-
* secondary levels of.instruction. The modules are suitable for «* ward develppmental versions of these materials are also ab-
the preparation of teachers in all occupational areas. © - knowledged. Calvin J. Cotrell directed the vocational teacher

. . tency research studies upon which these modules are
Each modufe provides learning experiences that integrate ~ COMPe S
theory and application; ech culminates with cfiterion refer- 23?13#_13557% %mr‘:?:da‘ﬁﬂm%‘%’gdﬂeghgﬂf ; o?";?:
*"/ .« = enced assessment of the teacher's performance of the spec- rogram from 1572215',74,‘ nch p eacership
. ified competency. The materials are designed for use by indi- P9 :
- vidual or groups of teachers in training working under the Appreciation.is also extended to all those outside The Center
- direction and with the assistance ofteachereducatorsactingas  (consultants, field site coordinators, teacher educators,
° resource persons. Resource persons should be skilled in the  teachers, and others) who contributed so generously in various
teactr‘t'gr ct:‘iom;;%tehcy et g developed and setaould be thor- ~phas|es pg(f’ tge gﬁ::l 820?' Early versions of t‘hg rtrl\‘aeterialstwe;le
. oughly oriented to concepis and procedures 4n using  develo Y. nter in cooperation wit vocational .
' , - these materials. toe . teacher education faculties at Oregon State University and at
, + The design of the materials provides considerable, flexibility for mtgr?;fﬁg"%gm”;:d"'c:’gmbi& PsrtealtimIJa_ry t°?"".9r °r:|th':
planning and conducting’performance-based preservice and University“"and Univgrsity gf Mi'°9°" I° mgi"‘?rs"y' emp
- insarvice teacher greparation pro_lghrams to meet a wide variety g ssouri-Colymbia’ g
of individual needs‘and interests. The materials are intended for Following prefiminary testing, major revision of all materiats
use by universities and colleges, state departments of educa- was performed by Center Staff with the assistance of numerous
tig:\. post-secor_\glaryf'insiiritutionfs. locat eldgcat:on ager:%i?s, and  consultants and visiting scholars from throughout the country.
others responsible for the professional development of voca- . . ' . .
tional teachers. Further information abbut the use of the mod«  Advanced testing of the materials was cafried out with assis-
4les in teacher-education programs is contained in three re-  tance of the vocational teacher educators and students of Cen-
’ tated documents: Student(gu @ to Using Performance-Based tral Washington State College Colorado State University; Ferris
Teacher Education Materials, Resource Person.Guide to  State College, Michigan; Florida State Unjversity; Holland Col-
* Using Performance-Based Teacher Education Materlals and '°$§:§ -Es-t'-;tcﬁ"?da‘ pklégﬁma izaée #"I"’efrs'tyéﬁuljg?v': rsl;Jinty':
" Guide to Implementation of Performance-Based Teacher  Versity: State University College at Buffalo; Temple University;
¢ . University of Arizona; University of Michi an-Flint; University of
Education . H A fizona, g " h
b . Minnesota-Twin Cities; University of Nebraska-Lincoln; Univer-
The PBIE %utrjncullum pacika ersi greTgroggc:s of : sus;%i]nf%d . sift¥ of NortherS Coloradof;‘ynivtgrstity &f, m“;bsutr%hb University
’ . arch and development effo e Center’s Progr: r  ofTennessee; University of Vermont; a ah State University.
.. g??fessional Bevelogment for VOcaytionaI Education. ?Aany in- . fty . . . fy. y
) dividuals, institutions, and agencies participated'with The Cen-  The Center is grateful to'the Nationatinstitute of Education for
ter and.have made contributions to the systematic develop-  sponsorship ofthis PBTE curriculum development effort from
- ment, testing, revisidn, and refinement df these very significant 1972 through its completion. Appreciation is extended to the
training materials. Gver 40 teacher educatdrs provided inputin ~ Bureau of Occupational and Adu ( Education of thd'U.S. Office
development of initial versions of the modules; over 2,000 - of Education for their sponsorship of, training.and advanced
teac e& and 300 resource persons in 20 universities,.colleges, /~wstm of the materials at 10 sites under provisions of EPDA
‘ande:osfﬁﬁondary institutions used the materials and pro- Part F, Section 553. Recognition of funding support of the
vided feedbck fo The Center for ravision and refinement, advanced testing effort is also extended to Ferris State College,

. . e ; . Holland College, ‘e University, and the University of
- Special recognition for major indwidual roles in the direction, Michigan-Fli:t.g Temple U . and RN Iy
/ development, coordination of testing, revision, and refinement * \ ’
*  of these materials is extended .to the following program staff: _ . . N Robert E. Taylor
James B. Hamilton, Program.Director; R&bert E. Norton, As- ] Executive Director
. . . The Center fof Vocational Education
) —— — : - <
N . R - - v !’.*‘ ( .
- € + . L]
N .
N wetommronvocinonmcaron | 0 L AA ¢
, hy mm-.s««oz-m.qu—vm-cm‘ommvg . ‘_ N . : V|M .
\ S ¢ . . The Center\for Vocational Education’s mission is to ) AMERICAN ASSOCIATION . -0
Tt increase tha ability of diversejagencies, institutions, and *  FOR VOCATIONAL -
DT s organizations fo solve educational problems refating to INSTRUCTIONAL MATERIALS ,
) »individuat career planning, preparation, and progression. ineéri ‘anter . PR
«] . The Center fulfils its mission by: _ Fafviiod ggg:g,g,, L
[N - - eGeneratihg knowledge through research. Athens, Georgla 30602 :
DI - ¢ Dpveloping edycationgl programs and products. * .- NI
co o Evaluating fhdividual program needs and outcomes. - kne American Association for Vocational Instructional
" - . ¥Installing educational programs and products. A ) aterials (AAVIM) is an interstate org‘cnlu%n of univer~
v .. . « ¢Operating information systems and services. . sities, colleges and divisions of vacational education de-
. 7 e Conducting leadership development and training * s voted to the improvement of teaching through better in-
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What the vocatiohal program does and repre-
sents must be publicized, for the strength and ef-
fectiveness of a vocational program depend on the
support it receives from the school and commu-
nity. Public relations consists of interpreting’ the
vocational program to students, teachers, ad-
ministrators, individuals, and-groups in the com)-
murfity. All groups cannot be teached with eqtrlgﬁl
effectiveness at the same time. Therefore, the de-
cision must be made as to which “publics” need to
be reached, and which techniques should be used
in reaching them. -

Conducting an open house is one technique for

reaching either one or several groups at atime. An

*. open house is an event in which the general public
. ) '

INTRODUCTION -

or selected me'rr}bers of |t (school personnel, par-)

ents, employers, other members of the commu-
nity) are invited to visit the school to see for them- '
selves the activities of the students and the func-

. tions.of one or more programsin theschool.itis, at

the same time, a demonstration by the teachers of
the qualities'of friendliness and cooperation. Itis a
technique that can involve many faculty members
and students in its.planning and implementation. -

An open house may involve the entire sc{ool.
the totakvBcational program, or a single service
area or program within a seryice area. This module;”
is designed to prepare you to plan and conductan
open house inany of these situations.




.Objectives

Enabling ) Objectives:
1

. After completing%le required reading, demonstrate

knowledge of th& .concepts and impértant con-
sidergtions involved in planning and conducting an
open house to promotea vocati,onal program (Learn-

ABOUTTHISMODULE

* - .

Learning Experience |
Optional .
A teacher experienced in conducting open houses
with whom you can consult. :

An open house event in a school near you which you
can visit and observe. '

. .

Learning Experience II ' \
Optional .

7--5 peers to work with in planning activities for an

!

ing Experience 1). \ open house. .
2. Given a case study describing how a hypothetical L earning Expeﬂdnce m -
. te_ac_:her planned and condticted an open house, Required ]
gthh,!:n?: l?)erformance of thathacher (Learning An actual'schqol situation in which you can conduct-
per A : Y an open house. '

.

N ‘ A resource person to.assess your' competency in

. Rd§OU{093 conducting an open house.

A list of the outside’resources which supplement those © .
- contained within the module follows. Check with your . ,

resource person (1) to determine the availability and the . T &

focation of these resources, (2) to locate additional ref- , .

erences in your occupationat specialty, and (3) to get

aslistange in setting up activities with peers or observa-

a
o~

' tions of skilled teachers, if necessary. Your resource ’
/J person may also be contacted if you have any difficulty g .
with directions, or in assessing your progress at any - .
Y time. .
’ ’ - / . .,
Y " . -
o9 ' * ' s - .
/ 4 \ N } N /
- ¥ P ‘ / L4
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2.
.
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" This module covers performance element number 247 ffom Calvin J.
Cofreli et al.. Model Curricula for Vocationaf and Technical Teacher
Education: Regqrt No* v (Columbus, OH: The Center fof Vocational
Education, The Ohio State University, 1972), The 384 elements in this
document form the research base for ali The Center; >BTE module

- development. , ! ¢

- ) . For informatioh about the general organization of each module, genera| -
- . procedures for their use, and terminology which 18 common to all 100
. . modules, see About Using The Center's PBTE Modules on the inside
*  back cover.
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. Learning Experience | -
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T e ‘ S OVERVIEW

sticig i requirad Teading) demonstrne:kowiecgs of:the :
§and impartantcons ; ) ol
open house'to prome '

Enabling
Objective

i >

~

1" Jouiwill b réaing e information:shest; Planning ndicing s B
" ;Open House, pp. 6-11. . o S

«'

~ You may wish fo interview ar
;- suggestions for planning and

,
w - -

" You maywish to attend an open
_a school neay you. '

T
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.. You wilt be demonstrating knov{l‘edqeofpl%g an anopen: i

&

b

Eo _ " house by complgting the: Self-Check;
S \ ) . LA - . I
. Lo L T '
. “%ou will be evaluatinig your compét
». Self-Check with the Model Answers, P,
e 5" A % s
' &% ' -f . = i
N ?
(—-./ s 4 i s h d ¢ ‘ ’ . . .:
o 3 ' Coe ' 5%} K :b .
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Fo@tion on the concepts and important considerations involved in

. 1

plannir@< publicizing, and conducting an open house, read the following
) information sheet: i ’ , .
. * p ‘ 4
A ' ‘ \ : . . T )
PLANNING AND CONDUCTING AN OPEN HOUSE- -~
.. Every vocational teachér needs t6 evelop a  use of an open‘house.! An open ho may vary in

well-planned program of publicity to intefpret and
promote the vocational program. Since schools )
exist for the bertefit of the people and are depen-
dent \upon them for support—financial and
otherwise—it is essential that the public be kept
informed of the objectives, needs, ahd existing-
" conditiofis in the schools. This, constant need for
interpreting educational values is vitallyimportant
because schools can Be improved and developed
only to the extent to which the general public un-
derstands these values. ° :

—

All'too often, the public lacks knowledge of, and *
sometimes misunderstands, what the school is try-
ing t9 do for young people. The public, others on
the teaching staff, and the students may all hold *

" concepts of your program which differ from each
otherand from those of professionalsin yourvoca-.
tional specialty. It is, therefore, necessary for you
to interpret the program effectively as a means of
strengthening the program in general.

_One method of introGucing and explaining you?
vocational program to the public is through the, <

o

-~

LY

-daughters, spending a few minutes<in each class.

pa )
‘fearning\(ctivities, materials, requiréments, stu-

. departments, classrooms, and laboratpries as they
- desire. When open hquses are struclixed in“thjs *

manner, a very wide variety of methodjiland tech-

- niques gnay be employed t0'tell the public_about

-" the vodttional program.

complexity from avery simple affaifii which onlya, -
few persons and a single teacher are igivolved, to a
very complex event in which tHe entire community
and entire school take part. T

One example of a rather simple event is an‘open
house in a secondary school for parents of mew
students in a beginning vocational class, planned
for the express purpose of acquainting them wit
the purposes of the student vocational organiza-}
tion. An event of this nature could be very effective
in increasing student Jnembershiptin the youth
organization.as well as gaining parental support
for youth.organization activities.

* Atthe other end of the scale, vocational teachers

often participate in planning and carrying out their

skare of a school-wide ppen house which is de-

signed to acquaint the community with the total

school program. In such cases, gach teacher is

called Upon to share with the public the overall

purposes of his/her program and/or courses as

well as the nature of the learning.activities which °
characterize the program. i -

Sometimes, open houses cofi$ist of-abbreviated
class schedules with .clas§ periods lasting ten or
fiteen minutes. Patents are asked to follow:the
daily -schedule of classes of -their sons and

-

In such cases, the vocational teacher Must plan
how jo make the best use of the time ayailable to
acquai rents with the purposesof the class, .

dent needs, and any other considerations which
will prombote understanding, and-enhance paren:
tal cooperation and support. ,

" Sometimes school-wide open houses, and open .
houses confined to the vocational progra; are
planned in order for the general public to visit

H L]
1 Togalriskill in planhing a comprehensive school-community relations
effort, of which opén houses may be a part. you may wish to refer to
Module G~1, Dévelop a School-Community Relations Pian. for Your
Vocational Prograni.
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For example, displays and samples of student
class and laboratory work may be exhibited, labo-
ratory equipment may be displayed, demonstra-
tions. may be given, and videotape or slide/tape
presentations of student learning activities may be
used. Students, individually and in groups, may
plan, develop, and preseft many of the activities to
acquaint visitors.with various aspects of their vo-
cational program. '

There ,are several reasons why a vocational
teacher{may need to conduct or participate in an
open house for pargnts, students, and the com-
munity to promote the vocational program. Among
these are— '

* e 10 acquaint prospective students and parents
with the opportunities and-advantages of en-
rollment in the school or vocational program

. e to communicate to.parents of students the”

-need for, and advantages of, a student occu-
pational experience program

gram and the Quality of thejfr
vices ; ’
. to develop awareness onthe part.of the busi-

products or ser-

v

& for the event, and then plan ways of meeting these

. its enthusiastic support of vocationa} education

o fo provide an opportunity for St“qe"Wt-objectives will help you to
» given recognition for thet{WOfk“m'f € pPro-  plan worthwhile activities. For example—"_ - S

ness community of the ne

for their coopera-

good business for a school to open its doors to the
public at regular intervals. A broad, but important,
consideration is the neighborliness of the ges-
ture— an indication that vocational teachers are
perfectly willing to satisfy the natural curioBity of - .
the public as to what actually joes on in the
schools. In any community, hundreds of people
pass various schopls every day,-sometimes won- -
dering what goes.on inside, but seldom having an
opportunity to see for themselves. The school -
which makes this opportunity available to the pub-
lic will have taken a long step toward good com-
munity relations. <o i

-

~ . ’
Identifying Objectives and Activities

In planning an opeqg house, remember that; al-
though your overall purpose is-to promote the
vocational program and familiarize members of
the school and community with activities of the
program, you must establish specific objectives

objectives. You should identify the unique needs of
your school and your program, and then decide
how much you can do given your situation. .

Eor example, if your commuhity is renowned for

programs, you probably -don’t need-to plan ac-

tivities designed to persuade the public of the ad-

vantages of enrolling in ontional education pro-

grams. Ypu might, however, wish to show your -
guez’@how their support has been put to good and
productive use in your school.

How much ¥ou can do depends on the amount
of time and space you have available, whether you
will be faking part in a school-wide open house or’
one limited to the vocational program (all of it, or
just your service area or classrogm), which pub-
lic(s) you are trying to,reach (the whole commu-
'nity? . . . parents only? .. . nonvocational students -
and faculty in your school?), etc. —

e

_ o Objective.—To explain- the purpose of the
student vocational organization to non-
members and their parents.

Activities.—Develop a bullétin board cen-

tion in providing opportunities fogstudents to
gain occupational experience .

o .to develop parents’ understanding of the pur-
» poses and advantages of student participa-
tion in the student vocational organization
e to develop public awarenesssof vocational
program needs in terms of facilities, equip-

ment, expanded offerings, étc.

There are any number of reasons, both general

" and specific, why it is good public relations and

L 4

tered around your organization's insignia,
displaying the creed, pictures.of Members in-

. volved in leadership activities and contests,
etc. :

e Objective.—To gain support from the .busi- .

ness community for the cooperative voca-
tional education program.

Activities.—Ask an employer and/or on-the-
job instructor to speak on the advantages of
providing a training station.  ~

o .

3
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e Objective.—To increase community awgre-
ness of the need for up-to-date facilities and
eqUipment in the vocational program.
Activities.— Conduct a tour of the facilities

nd/or laboratories, perhaps followed by
a slide/tape presentation' on, the latest de- -
velopments in equipment and facilities.

e Objective.—To inform parents and students
who have expressed an interest in vocational
education of opportunities available to grad-

* Uates of your program.
Activities.—Construct an exhibit featuring
pictures of your graduates on the job and
blown-up newspaper classified sections indi-
cating openings in your field; and/or ask one
or mose of your graduates to speak on their

" . successful ‘work experiences.

The possibilities are many, limited only by your
imagination and, of course, 'your available re-
sources and the type of open house event to be’
conducted. The important point is that any open
house activities you plan should have a clear pur-
Pose, just as an effective lesson is built around a
precisely stated student performance objective.

:

|

]|
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. ?owing is & list of sore other activities in the
various service areas which could take place dur-
ing anopen house. As you read through the list, try
to determine what objective(s) such activities
could help achfeve, and the various’publics each
activity might be designed to reach.
e Students from the home economics depart- ,
ment may bake pastries for guests to sample,
or entertain guests with a small fashion show
while refreshn¥ents are served.

Gugsts’may watch industrial arts students

-

These items (such as small calendars, memo
pad holders, etc.).could be distributed as’
souvenirs to the guests.

produce various items in the laboratbry.

—

’ 'L

A typing, competition could be hetd among .
some of the business education typing stu-
dents. ’ , :

A skit might bd performed by distributive edu-
cation students depicting.the proper way to
deal with an irate customer. T
Health services students might give prelimi-
nary dental examinations ta volunteers.
Printing students might describe the services

—

they can provide to the pablic and distribute .

samples of thejr work. - :

New or sophisticated techniques and equip-
ment may be dempnstrated’ by. cosmetology
students. ' ‘

A display might be set up ofithe record books
of students in the supervised dccupational |
experience program in agriculture. -

In one way or another, all of these activities pro-
mote and gxplain the vocational program or some
aspect of it. Each could also help achieve:a spe-
cific objective-or set of objectives.” Stppose, for

- example, that the: community has been unaware_
that the printing department is able to provide ser-
yices to the general public, and that your students

- have thus been deprived of somé: valuable "real
wogd” experiences. Having students describe

- what they can do and pass out samples of their
work could generate the kind of community par-
ticipation and support that is needed. .

Planning and Coord
House ’

Although the people involved in planning and
implementing the open house will vary-with the
type of open house considered, students and other

- faculty members should be included in these ac-
provides both an opportunity for

0

inating the Open .

— tivities. This
Mcperaﬁe&amang&ejachlty and a learning ex-

perience for students.

;The-successful apen house requires; in most
cases, weeks of careful planning-by-thevoeati
teacher, fellow teachers, students, administrators,
and custodians. An important step in planning a
prégramyou have tentatively decided upon should
be a meeting or a series of conferences involving
those who will participate in the open house. You
sho#Id give all participants a clear understanding
of the purpose of apening the doors to the public.
The various advantages,to the school of conduct-
ing an open house event should be adequately
defined for those who will assist in developing the
plans. . ‘ T .

Only when this complete understanding has
been achieved and cooperation assured can the

<

~

-
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definite responsibilities of the various members be
established. Two further items to be/gonsidered
early in the_planning stage are the u (fo be
determined a.fter consultation with the administra-
tion) and the involvement -of guests in the pro-
pgsed activities.” T

Decisions concerning the content of the pro-*
gram should be made early in the planning‘stage
so that ngeessary preparation can be,made. If out-
side speakers will be involved, or if students will be
making presentations, early contact and prepara-
tion is important if things are “to run, smoothly.
Similarly, if bulletin boards and/or displays will be

A
\

L 4 - L

You should appoinct several student chairper-
sons 'to grganize and to rup the several facets of
the open house. Depending on the size of the pro-
gram and the complexity of the plans for the open
house, there may need to be chairpersons for pub-
licity, guest reception, facilities, program, display,
entertainment, and cleanup. . .

The duties of the publicify chairperson are par-
ticularly important. He/she should obtain as much
coverage.as possible for the openx%?uuse in local
newspapers (see Sample 1) and on radio and tele-
vision. He/she mdy also use exhibits, bulletin
bodrds, and a brochure to stimulate interest in the
open houge.? In additionto promotional activities,
the publifity chairperson:may aiso be in charge of
invitations: .

Thé reception chairperson should arrive early,
and make 4 final check to see that everything is in
proper order. He/she 'should arrange seating so

thatthe guests can see and participatefreelyin the

program. For discussions, a circle or'semicircle is
a good arrangement. A small group can be seated

"around a table to encourage free exchange of

ideas. For a large -group, chairs gan be’placed
around severdl tables arranged to form a rec-
tangle. Several tables can be used for buzz ses-
sions, or the tables can be arranged¥or easy view-
ing of the speakers and other group members.

-

partof the program, or fiims and/or slides are to be i / -
—~shown, equipment and materials must be loM
and acquired, and preparation of any exhibitor .

audiovisual presentation be n advance of
the event. ////,ggn)we’r

One persor}should oversee and coordjnate the
. entire gyent. A school-wide oper house may be
> under the direction of'the principal, direttor, or an
administrator specially designated for the job, and
wocational teachers need to coordinate their plans
with the overall plans for the school. In the case of
the open house inyolving only the vocational pro-
gram or a segment of it, the vocational teacher will
sor and be responsibie for the event.

In the latter case, ybu wopld have the oyerall
responsibility for having the facilities io condition
to show to the public. You are best qualified to set
the date of the event on the basis of (1) the time
whi¢h will bé required to complete preparations,
-and (2) the other school and public activities which

" might compete for attendaf\ce -with the open
. house. The open house should cause a minimum®
of interruption to the vocational education pro-
gram, but permit the public to see and clearly un-
derstand all of the most important operations and

activities of that program. ' .
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2 Togasn skill in planning and conducting such pubticity activities, you
may wish to refer to Module-G~3, Develop Brochures to Promote Your
Vocational Program, Modute:‘d-:es- Prepare Displays to Prowta Your
Vocational Program, Madula G5, "Prepare News Releases antf Articles
ConcerAlng Your Vocational, Program, and Module G-8, Arrange for
Television and Radio” Presentations Concerning Your Vocatjonal Pro-

gram,
-




,
N - ’ . e« -
Y] “ R :

. -

)

The reception chairperson should see that the *  assist with_ design, gattier materials for display,

" guests are properly greeted and directed as they ‘#;quire construction materials, s‘gperv*?éq» con-

arrive for the open house, introducing them to you, Yruction, coordinate setup,.and be responsiblefor *
and to each other. The~raception chairperson., dismantling the display. ' . \

helps.build the atmosphere of friendlines8, he|p- *

fulness, and cooperation vital to the success of the -

-

’v‘

Not every open housewill include plans toenter-'
tain visitors, but whenirefreshments are to be .
. : SErved, an entertainment chairperson will prove |

The person in charge of facilities should pre- ‘invaluable. The duties of this person may be to
pare the room and arrange for any special equip- arrange to provide refreshments (cdokies, punch,
ment that is required.?He or she should prqvide  coffee, etc), help select hosts and hostesses,

open house. . .

. suchitemsas chalk, pencils, orpaperfor presenta-  supervise the serving, and be responsible for

tions, and set up film projectors, screéns, or sound cleaning up. .
systems. At the time of the open house, the facili- - :
ties chairperson should be asked to arrive early to
check the room temperature, lighting, micro-
phone heights, screen placement, and the opera-
tion of electrical equipment.

If each chairperson takes care of the cleanup for
his or Her own area of responsibility, there mdy not, -
need to be an overall cleanup chairperson. How-
ever, if the arrangements requirg it, a Separate in- »
' } dividual may be placed in charge df the effort to set

It can also be the responsibility of this personto  the room in‘order, remqve debris, and, in general, .
check-the facilities and laboratory equipment to  restore the facilities to their normal operating con- .
see that there are no safety hazards to visitors. If  dition after the visitors have gone.
laboratory work is going on as part of the epen
housé aetivities, special precautions may need to

be taken to ensure the safety of visitors (e.g., fur- students as-much responsibility as’ possible for

nishing each person with safety glasses). . carrying through fe actual event, but you will
The program chairperson can help select per-  needto be onhand atalltimes to answer questions.
sonable students to act as guides to conduct the  and'solve problems whigh may arise, as wefl as to
guests through the facilities. Where the facilities or carry out your designated part’in the program. ~
exhibits are extensive, it might be wisé tQ have a ’ '
. student placed at each important area to give a
brief presentation on what is located at that par-
tichlar stgp. This allows a number of students to
participate in the opgn house, and gives the visis
tors more variety than if-one student did all the
talking. The program chairperson can assist in

With careful plafining and preparation, the, open
house event should run smaoothly. You shouid give

If the open house consists of an abbreviated
class scheglule in whichparents observe classes in
session, you may need'to make some introductory

‘.//remgrks to prepare the parents for what they wil}
be observing, and/or to set aside some time for
questions on the classroom activities they have

preparing scripts-for use by the speaker at each fee:;.v\.!Vhertt}er.{o:r paaiﬁl'" ,TZ“"%‘:;'S?,‘,"",L',,'S :2: ,

stop to emsure that key poirfts are covered. .lensive, or limited mainly to sup g the
] ' Pt . tlvmes,,’w are ultimately responplble forseeing to
A display chairperson can be assigned the re- it that the open house event does, in fact, achieve
sponsibility of coordinating the planning and con- 1S objectives and present the vocational prog\ram
structing of all displays for the open house. You [N the best possible light.

will.'of cour$e, maintain overall direction of display". . . \
design and preparation, but students can be in- PO Y - O
- volved in a variety of ways. The chairperson may ’ > !
' I \ . ) iy L
-\ . ) y
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: # Activity

RN

" Optional
Activjty

- Q\'

/ O\pt(lonal N

.\

You may wish to interview an experienced vocational educator in your
service area to qbtain suggestions for planning and conducting an open
house. You may record these ideas for use as you plan an open house with
-students and other faculty members. ) .

¢

Y . 3 -

N . .

. .

. Q'Q )

If an open house is belnd held in a school near you, you may wish to attend
the event, making note of the kinds’of activities taking place; the types of-
displays, presentations, etc., available; the way varicus responsibilities
have been assigned; the role of the vocational teacher: etc. With the
teachers’ permission, you may wish to take. photographis. to record the
event for yourself. Based on what you see, determine what the specific

objéctives gf the open house are, and assess how well the program meets
these objectives. .. ' i . (
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. The following fitems chieck your comprehension of the material in the

‘ information sheet, Plarining and Conducting an"Open House, pp. 6—11.

¢ Each of the four items requires a short essay-type response. Please re-

) spond fully, butbriefly, and make sure you respond to all parts of eachitem.

~

]

SELF-CHECK = - - T
1. Critiq'ue the following definition: “An open'house is a school-wide event desig\ned o acquaint the T
total community with the total school program.” '

= v ) , -
2
¢ . ‘ §
sl
S o . ? ’ . . - \ [
(S - v ~ - s
" - t 4
5
. . ¢ . b
2. You are involved in a planning session for an open’house, and a fellow faculty member says that he
doesn't see why “we have to spend time coming up with specific objectives for this thing. We know
that we're supposed to explain our vocational program. Let's just brainstorm some ideas for activities
and be done with it.” How would you answer? . t .
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N R
Y
. . A A
\‘\\. .
- ! ’, - . 4
. - .
L3 a ,
- ~ \

S




- . - L / J
. ~ -~ « ¢
~ - BN -
3. Why, and in what ways, should students be involved in an open house event? ’
N .
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4. What are your responsibilities as a vocational teacher in charge of an epen house? v
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" Compare your written resporises on the Self-Check with the Model An- )

Feedback swers given below. Your responses need not exactly duplicate the model
responses; however, you should have covered the same major points.

MODEL ANSWERS o | S,

[

1. Aside fromthe fact that notevery open houseis 3. Students can and should be invoived in both

school-related, this definition limits the open * planning and conducting an open house. This
houseto alarge-scale event involving the whole is an excellent opportunity to provide learning
school, the whole community, and the whole experiences for students which will develop
school program. Although many school-related theirptanning @nd leadership skills; theirability
open houses do fall in this category, open to assume responsibility; .and their‘pride in
houses vary widely in scope and focus from themselves, their school, and their future occu- -
those involving only one classroom, depart- pations. o t . \
ment, or program, to those involving the entire Students can be given total responsibjlity for,
school. Depending on the need which has been and/or can serve on committees in charge of,
identified, and the objectives defined for the pianning and setting up displays, publicity, re-  °
event, the audience or “public” invited to visit freshments, etc. Students can take an active .
may range from a few parents (or other selected part in the program, doing such things as giv-

guests) to the whole community. .

2. It is true that, as a vocational teacher, “ptomot-
ing and explaining” your program will be the

ing presentations, demonstrating and explain- ' '
ing their work, acting as guides, distributing
student-produced souvenirs, and welcoming.

overall purpose of your involvement in an open guests. ' . ’
house event. But what, exactly, does that 4, The pergon in charge of the event has the'over-.
mean? You need to say more thanthatyouwant *  g|| res‘m{nsibility for coordinating and supervis- \‘
to explain or inform so that the public will un- ing the planning and preparation for the open

rstand and support the program.* ) house, as well as the actual event. Any follow- \,
In the first place, such an objective (though up activities (thank-you notes to guest speak- '\

" undoubtedly true and worthwhile) is too gen- - ers, evaluation sessions) would also, be your ~\\

eral to indicate the specific needs, unique to respqnsibility. This does not mean that you

must do everything. On the contrary, you.
should involve as many students and-faculty as

your situation, to be addressed, or to give more’ -
than general guidance in making concrete

plans, for the event. In addition, it is so broad possible in planining and carrying out the open \
. that it could involve more activities than can housg. ,
N be accomplished within your particular con- But, itis your tesponsibility to oversee adminis- -
~  straints of time, space, and facilities. You need trative details (setting .the date, checking with
to break this overall objective dowmn into more school officials, securing an adequate budget,

precise objectives which can be achieved in
n . your situation, and which lend themselves to
concrete activities. :

etc.); to_arrange the planning meeting(s); to
uide participants in identifying objectives and
ivities; to appoint and supervise chairper-

soms for varjous aspects of the event; and, in
. general, to see that things run smoothly.

) % . .
LEVEL OF PERFORMANCE: Your completed Self-Check should have covered the same major points as ¢
the model responses. If you missed some points or have questions about any additional points you
made, review the material in the informatipon sheet, Planning and-Conducting an-Open House, pp. 6— 11,
or check with your resource person if necessary. : . |
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Thefollowing Case Study describes how a vocational teacher, Ms. Vaughn,
planned and-conducted an open house event. Read the situation de-
. scribed, and then°explain in writing (1) the strengths of the teacher's
approach, (2) the weaknesses of the teacher's approach, and (3) how the
teacher should have handled her responsibilities. )

Activity

Y

CASE STUDY

Ms. Vaughn, the head of the Home economics
department at Smithville High School, decided"
. that it would be a good idea to conduct an open
hayse to promote the total home economigs pro-
gram. Enroliment had been dropping stead‘fb/. and
she thought that a pleasant evening in which stu-
dents, parents, and faculty could'socialize, and in
which thé parents could be shown some of the
work their children were doing, might be good
publicity for the program. She was very proud of
the work’ of her own students in child develop-
ment, and wanted their parepts,to see what their
sons and daughters had accsmipiished. She was
_ Sure the pther faculty members in home econom-
ics would support the idea. :

Ms. Vaughn decided-that a fashion'show involv-
ing the fashion merchandising students, during
which the food service students served refresh-
ments they had prepared in class that day, would
be an excellent activity. Then, she and the other
faculty could conlduct tours of their classrooms
and laboratories, pointing eut the various projects
in which studenf® were involved.

Ms. Vaughn discussed her plans with the school
administration ‘and determined that the event
could be handled within her departmental budget.
Several possible dates were suggested, and after
ing.the school calendar to make sure there
conflict, she decided on the Tuesday eve-
ning of the following week. This gave‘her a full
week to make preparations, and she was sure this
was adequate since she had much of the program
mapped out already. X

The next day, Ms. Vaughn got together in the
teachers’ lounge with the other faculty members;
and told them ofhier plan to hald an opep house.
They were all enthusiastic about the idea, and sev-
eral came up with suggestions for activities. Ms.
* Vaughn was delighted with the response and

suggested'that each teacher go ahead and make
" plans for activities involving his/her own classes.
This way, there would be plenty of interesting
things to see and do during the open hquse. She
spoke to the fashion merchandising and the food
selvice teachers, and although they were hesitant

~

. explainii

¢

-

/

at first to add a new element to their carefully
planned curriculum on such, short notice, they
agreed to handle the fashion show and refresh-
ments, as well as to work up some plans of their,
own. . , :

That day, Ms Vdghn appointed one student in
each of herefgisses to see o it that student projects
would be on display in the laboratory on the night
of the event. She asked her studients to tell their
parents about the open house and to encourage
their attendance. l

On Monday morning, Ms. Vaughn asked one of
her most articulatQaﬁd self-¢onfident students to
be in charge o receptjon&qd ‘to®arrive ‘early”
enough to make sure the classrooms and labdra-
tories were set up properly. She made a final check
with the other home economics teachers, and they
assuer her that they were ready. - :

Therg was a rather small turnout Tuesday night
(the majority were parents of Ms. Valghn's stu-
dents). Ms. Vaughn.found out later that many of the
parents had attended a PTA meeting at the elemen-
tary schoojgo discuss the rising use of drugs
among younger-students in the Eommunity. How-
ever, those who attended enjoyed the fashion
show and refreshments,”and complimented Ms.
Vaughn and the other teachers on the fine work
they were doing with students.

N :
There was some copfusion in that so much was °

going on in the various rooms that the guests had
to pass up some activities they might have en-
joyed. Ms. Vaughn got a little tired of ‘giving the
same talk as she conducted groups of parents
through herarea to view student projects. She was
also annoyed to find that only completed projects
were on display—some of the work in progress
was extremely interesting and more refiective of
the advanced work her students were capable of
doing. ‘ ' ‘ :
Af
‘Hansen ]
stations dents, and so little time
his program. Ms. Flanders said she
e exhibit on job opportunities in home

v

wished

LY

4

parents were heard wondering why Mr. .
e pleading for training °




econo‘mm had coyered optlons in her daughter S dents before they left and askKed them to clean up
" field of mterest . . as much as possible and turn out the lights before

~

Iea\nng

a

Allin all, however, Ws. Vaughn was satlsfled with
-the opert | house. She managed to catch a few stu-

.
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" Com

pfre your completed\»éittén critiéue ofthe.Case Study withthe Madel

Critigde given below. Your response need not exactly;duplicateﬁthe model
response; howevet® you should have covered the same ‘major points:
: . PR IR

. = [5S
° @ . .
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MODEL CRITIQUE

N

On the surface, the openthouse as pldnned and
conducted by Ms. Vaughn seemed to go fairly well.
Parents were given an opportunity to see the work
their sonsand daughters were doing in the various
home economics classes, and,several worthwhile °
and interesting activities took place,But, the open
house was not nearly as effective as it could have -
been had Ms. Vaughn done a better job of planning
‘and coordinating the event. -

Inthe first place, she failed to clearly identify the

" “objective(s) of the open house and to plan, the

activities accordingly. Originally, Ms. Vaughn had
identified a specific need unique to the-home eco- -~
nomics program —enraliment had been dropping

" steadily. Several factors ‘could account for this

... These are worthy

trend, but one might well be lack of knowledge in

the school (among students in general, guidance _
counselors, other faculty) and community of the
Variety, of course offerings in the home economics
program, and the caréer opportunifies available to
graduates of the program. - '

If Ms. Vaughn_had thought this through, she

_probably would Have defined a different, more

specific, and mofe appropriate major objective
than “to show pafents their children’s work” (and, ,
incidentally, to allow the guests to “socialize™).
jectives, but they do not ad-
dress directly the need sheidentified. ~

Had_she considered carefully what it was she
was trying to accomplish by holding an open
house, she wquld have spelled out at least one
main objective related to informing thé public of
the opportunities ‘available to graduates of the
home economics program. She would then have
identified a much larger any more varied audience
than students already in the pregram anéd/zh(isg
parents. In this case, there is obviously much les
need to inform these people than to reach others
in the school and community.

o

One way to have avoided getting “off the track”
would have been to hold a serious planning feet-
ing (or series of meetings) with thé home econom-
ics faculty and selected students.-Ms. Vaughn told

her peers of her plan to conduct an open house,

*

" progress? ‘If. this

-
k

but she apparently did not clearly explain the need

-as she saw it, for the event. Eurthermore, she cer-
tainly did not guigfe the grog, in defining specific
objectives and activities ¥ achseve them.

* The result was an enthusiastic, but haphazard,
“planning” segsion. Manydeas were expressed,
but instead of directing the group in.sorting out
these ideas based-on identified objectives for the
event, Ms.\Vaughn tet everyone fhake his/her own
plans without coordinating and ‘supervising the '
efforts. - ‘@ . C <.

The result was a hodgepodge of activities with-
out any apparentfecus—some appropriate forthe .4
invited guests ard for the one objective which had . . )
been agreed upon, 'and some not; What did Mf"
Hansen's plea far training stations have to do with-
informing- pafents of their childrens work and
yas a real need, shouldn't the
business community hava.been invited to;atfend?”
The exhibit on job opportunitiés could have. -,
helped achieve Ms. Vaughn's otginal purpose..
However, since this purpose hafi been forgotten in % .
the planning, and since no one coorginated the-
planning of exhibits and displays,’it was incom-
‘plete—helpful for some parents and students,
but not for others.™ | “ ’

. Because she did not undérStaz the dégrée of

planning and preparation required or a successful
open house invalving the entire #fome ecoqorn"icé-\ ’
program, Ms. Vaughn did not allow'nearly entdigh . .
timé€ to prepare for and pyblicize the eyent She * -
was correct in gajng to the administration to gdis-,
cuss her plans, }and .in ‘checking "theZschool's”" ¢
calendar for a possible copflict, but she negleated -
to make sure that importanmt comrhunity. ewents +*
were not planned forthe same gvenigg. This con- *
tributed to the smajj turnout. ™ * % e~

Even had there been no conflict: however, Ms.
Vaughn should have sctiédiled.the event for a
later date, to allow for the &clr ting of ipvitatiohs
and for more adequatespuitigity. An item in the
school newspaper, aradio announcement, a bulle-
tin board display, postersfin store windows, etc.,
would have reached the®larger audience she

] .
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should-have been airning at. Depending solely on

" her students’ word-of-mouth invitations to their
parents on ‘such short notice practically guaran-
feed a small attendance. We don't know how (or
whether) the other faculty. members publicized
the event. Judging .by the small turnout, mainly

> parents of Ms. Vaughn's students,’ they probably
thought someone had been put in charge of this
aspect of the event.

. ',Someone should have been appointed to' take
Acareof publicity, in the same way that chairpersons

- (and/or committees) should have been appointed
‘ for other aspects of the event (program;, reception,
cleanup, etc.). if Ms. Vaughn had done this, and

then maintained) control of the, overall planning
through regular meetings and/or reports, the gon-

© .
o - h

show and refreshments, but we don't know

whether this was the-work of a committee) or one ‘
, ortwo organized teachers— and naither does Ms.

Vaughn. We do know that the fashion merchandis-

ing and food services teachers should have had

more time to work the event into their curriculurh

so that student involvement could have been

planned around achievement of unit and lesson

objectives. ' - - o

Ms. Vaughn'’s involvement of herﬁﬂ\ studgnts

" was minimal -unfortupately. A few ents wxre
given.far too much todo in too little time, while
rest functioned simply as guests. Students coul

have worked on seyeral committees, acted. as

fusion during the event could have been avoided.

guides (which also might have eliminated someof 7
the confusign), and glmn_gmantaﬁonund&_i
demonstrations related to their work. Aside from

¢ For example,.a program or schedule could have eliminating the need for Ms. Vaughn to do it all
-, " been developed and passed out to the guests so rself, this would have been an excellent learning
that they could select activities or displays of most  experiencé for.students. t
coorainated s fhat key actuites were nottaking . WETOTtknow whether Ms. Vaughn plannedany
place simultaneously ) follow-up activities (for example,‘a meeting’ with
. ! e faculty and students to evaluate the event and dis-
Although she did appoint several students to cuss ways to improve the next open house), We
. plan and set up the display, Ms. Vaughn failed to  can only hope that,.in the future, she recognizes
~—— follow up on their work to ensure that an effective * the need for mare thorough planning, cobrdina-
job was being done. Apparently someone did a* tion, and codperation in holding such an event.
B8ood job in-planning and supervising the fashion . © . < ‘ L .
5 N N . -
’ - LEVEL OSF PERFORMANCE: Your completed critique should have covsged the same major pointsasttie
. maqdel.response. If you missed‘some points or have quéstions about.any additionatpGints you made, -
=% review the material in the information sheet, Planning and Conductig amOpen House, pp. 6~11, or -
‘ cheek%jth your resource person if negessary. Ve o ’
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« You may wish tO@ésume th'at youanda gro\hpof‘peers héve been asked té

plan and prepare for-an-opgn h‘ouge event to promote your vocational
education program or some gspect: of it. Decide first on the scope of the-,

ying, “Display.students’ work," say, “Set up stations around the
laboratory displayMg students’ completed p‘rgjécts. Have students ‘ayail-

able in each area to explain their work."” . -

Next, describe he student participation you would plan, including student

tqchniqu@ou would use to promote attendance at the open house.
ety ¢ :

obenvhouse;then,devqlop some specific objectives for the event:Next, list
one or more activities that might help achieve each of these objeﬁﬁ?js. .

'\ -
Activity ):“
S

Make these activities as specific as possible. For example; instead /of -

would organize. Finally, decide on appropriate publicity -
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-, preparations ..... e P

. 4. guided the planners in |dent|ﬁg the audience or pub- D D l:w R

6. obtaineda rovalt__r/aleIansfrom theschoo minis- Q[:l
oo 2 e (1°0 O Of

’ ' L - 3 I-, “ b

TEACHER 6ERFQHMAN\5 ASSESSMENT FORM - ..

COﬂduct an Open House (G- 7)

~-

¢
I a Name

Dlrectlons Indicate the level of the teacher's accomplishment by placmg
anXinthe approprthe b8x under the LEVEL OF PERFORMANCE heading.  0ste
If, because of special curcumstances a performance component was not .
applicable, of |mposS|bIe to execute, place an X in the N/A bbx * -, Resourcagerson G

{ . ’ - . /
% — 0 4 7 \'
= - - '
‘ ) < ° .. -LEVEL OF PERFORMANCE
- O . : =R .
e . R
/w v ’,
* ¢ + ] s &
. ¢ < ~ o &
\ 'S R Y
\ P
In planning the open house, the teacher: . >/ ‘
1. involved students and othevaculty .................. - D D D D

2. explamed tothe planrersthe need forthe%vent ..... '. E] D D

-

3. guuded the planners in defmmg specmc ob;ect‘\fés forthe ¢
event .................. T LR D D D D

lic(s) to be reached I Y -t

5. guuded the planners in |dent|fy|ng actlvn es to achieve .
" the objéctives/........ ......:: P %-\ D D [:LD

.....-....--.... T R U R

" a. publicity . .
b. guest recgption Q,\ ..... e e ..
R B : : :
c. facilities {.............. e N
d. display/ex\\ibitsj ...... e ~

f. entertamment/ refreshments e A

g.cleanup . oo T

3

8. scheduled the'date and time for the open house so that:
_ a. there-was no conflict with major schooland/or com- D D
munltyevents T R L LR

b. there was ample time to plan publicize, and-make D E] D



-,

Q

SERIC

SN

- N

. " o
° & ~#

9. actively supervised and coordinated the preparations for
the event ..... e e

In conducting the open house, the teécher: :
10." made sure that students and faculty knew their assign-.
ments and were in their places ~.,...... e

11. made a final check of facilities, displays, and materials
before the guests arrived .

12. fulfilled his/her responsibilities in meeting guests, mak-
ing presentations, etc ................ ... .......... ~

13. was available to students and faculty to answer questions
- and solve problems as they arase ....................

14. followed through with cleanup, thank-you ngaé, and
evaluation of the event

..............................

As'planhed and conducted by the teacher: the actual open
house: :

15. involved students in a variety of ways (working on com-
mittees, acting as guides, making preparations, etc.) ..

16. functioned smoothly and went according to plan

17. attained the identified objectives.....................

LEVEL OF PERFORMANCE: All items must receive N/A;, GOOD, or EXCELLENT respon.s‘es. If?ny item
receives a NONE, POOR, or FAIR response, the teacher and resource person should meet to determine

* what additional activities the teacher needs to complete in order to reach competency in the weak
araa(s). ‘ P ‘

¢ @
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. .pleting additional activities suggested by the resource

Ky
s

2

. ABOUT USING THE CENTER'S PBTE

L}

' MODULES |

Organizaﬂon .

Each module is designed to help you gain competency '

in a particular skill area considered important to teach-
ing success. A fiodule is made up of a series of learning
experiences, some providing background information,
some providing practice experiences, and ‘others com-
bining these two functions. Completing these experi-
ences should enable you to achieve the terminatl objec-
tive in the final learning experience. The final experience
in each module always requiresyou to demonstrate the

. skiltin an actual school situationwhen you are anintern,
a.student teacher, or an inservite teacher.

Procedures

Modules are désigned to allow you to individualize your

 teacher education program. You need to take only those
modules covering skills whi¢h you do not already pos-
sess. Similarly, you need not complete any learning ex-
perience within a module if you already have the skill
needed to complete it. Therefore, before taking any
module, you should carefully reviewy(1) the Introduction,
(2) the Objectives listed.on p. 4, (3) the Qverviews pre-,
ceding each learning experiénce,zand (4) the Final Ex-
perierice. After comparing your present needs and com-
petencies with the informatidn you have read in these
sections, you should be réady to make one'of the follow-
ing decisions: _— . '
o that you do not have the competencies indicated,
and should complete the entire module
o that you-are competent in one or more of the en-
abling objectives leading to the final learning ex-
perience, -and thus can omit that (those) learning
experience(s| . » .
e that you are already competent in this area, and
ready tq complete the final learning experience in

order to "test out” % .
o that the module is inappropriate to your needs at
this time _— .

When you are ready to take the final learning experience
and have access to an actual school situation, make the
. necessary arrangements with your resource person. If
-you do not complete the final experience successfully,
meet with your resource person and arragge (1) to re-
peat the experience, or (2) complete (or review) previous
sections of the module or other related activities
, suggested by your resource person before attempting to

- repeat the final experience. .
Options for recycling are also available in each of the
ledrning experiences preceding the final experience.
Any time you dg not meet the minimum level of perfor-
.mance required to meet an objective, you and your re-
. source person may meet to select activities to help you

' " reach competency. This could involve (1) completing

parts of the module previously skipped; (2) repeating
activities; (3) reading supplementary resources or com-

person; (4) designing your own learning experience; or

: P . .

| 'your résourcs person.
' \

W, (5) completing some other activity suggested by you or

Terminology

Actual School ‘Shuation . . : refers to a situation in

which you are actually working with, and responsible
for, secondary or post-secondary vocational students in
a real school. An intern, a student teacher, or an in-
service teacher would be functioning in an actual school
situation. If you do not have ascess to an actual school -
situation when you are taking.the module, you can-com-
plete the module upto the final learning experience. You,
would then do the final learning experience later; i.e.,
when you have access to an actual s¢heal situation.
Alternate Actiyity or Feedback . . . refers to an item or
feedback device which may substitute for required
items which, due to special circumstances, you are un-
able to complete. , . o
Occupational Specialty . . . refers to a specific area of
preparation within a vocational service area (.., the
service area Trade and Industrial Education includes
occupational specialties such as automobile me-
chanics, welding, and electricity)- .
Optional Activity or Feedback ... refers to an item
which is not required, but which is designed to supple-
ment and enrich the required items in a learning experi-
ence. : '

‘Resource Person . . . refers to‘th.e person in charge ‘of

¢

ot

your educatidnal program; the professor, instructor, .

administrator, supervisor, or cooperating/supervising/
classroom teagher who is guiding you in taking this
module. ) " . ’
Sfudent. . . refers to the person who is enrolled and
receiving instruction in a secondary or post-secondary
educational institution. C

Vocational Service Area . . . refers to amajor vocational
field: agricultural education, business and office educa-
tion, distributive education, health occupations educa-
tion, home economics education, industrial.arts edu- .
cation, technical education, or trade and industrial edu-

- cation, -
You or the Teacher . . . refers to the person who is tak-' .

ing the module.,

- <
Levels of Performance for Final Asu‘ssmgnt )
N/A ... The criterion was not met because it was not

. applicable to the situation. N .
None . .. No attempt was imade to meet the critetion,

although it was relevant.. \ .

Poor . . . The teacher is unable to perform this skill or
has only very limited ability to perform it.

Fair . . . The teacher is unable to perform this skill in an

acceptable manner, but has some ablilty to perform it. -
Good . . . The teacher is able to perform this skill inan

effective manper. o/ .

Excellent . . . Theteacheris able to perform thisskillina

very effective manner. - :
|
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PAFullToxt Provided by ERIC

’ Calegory D: inetructional Evalustion

Tltles of-'I!he Center's

RerfOrmance-Based Teacher Education Modules

Calegory A: Pnunrn PManning, Dovohpmom. and Evaluetion
- A-1  Prepare fota Community Su -
A-2  Conduct a Community Survey il
A-3 Roport the Findings of a COmmunlty Survey
A-~4 ﬂ tional Advisory Committee
=5 ntain aOccyfpational Advisory Committee
A-8  Develop Prograrh Goals and. Objectives
A-7  Conduct an Occupational Analysis .
2:8 Develop I..o Course of Study
Deyelop Long-Range Program Plans
go Conduct a Student Foliow-Up Study

A-1  Evaluate Your Vocational Program ., o

Category B: Instructionat Planning

B<1  Determine Neads and Interests of Students

B~2 DevelopStudent Performance Objectives

B-3  Develop a Unit of Instruction o

8-4 Develop a Lesson Plan .

B~5  Select Student instructional Materials

B-68 Prepare Teacher-Made Instructional Materials '
C: Instructional Execution M

C-1  Direct Field Trips

C-2 Conduct Group Discussiohs,  Panel Discussions, and

posiums

_Employ Brainstorming, Buzz Group, and Quest:on Box
Techniques !

Direct Students in Instructing Other Students

Employ Simulation Techniques

Guide Student Study

C-7 Direct Student Laboratory Expenence

C-8" Direct Students in Applying Problem-Solving Techniques
C-9 .Empioy the Project Method

C-10 Introduce a Lesson

C-11 Summarize a Lesson

C-12 Employ Oral Questionlqp Techmquas

C-13 Employ Reinforcement Techniques -

Provide instruction for Siower and More Capable Learners
Present an lllustrated Talle
Demonstrate a Manipuiative Skiil
Demonstrate a Concept or Principle
individualize Instruction
Employ the Team Teaching Approach
Use Subject Matter Experts to Present Information
Prepare Builetin Boards and Exhibits
Present Information with Models, Real Objects, and Flannel
Boards
Present Information with Overhead and'Opaque Materials
Present Information with Fiimstrips and Slides
Present Information with Films : \
Present Information with Audio Recordings
C-27 , Present Information with Televised and Videotaped Materials
C-28 Employ Programmed instruction
C-29 Prespnt information with the Chalkboard and Fiip Chart
§ -
1 Establish Student Performance Criteria ~
2  Assess Student Performance: Knowledge
D-3 Assess Student Performance: Attitudes ° -
D4 Assess Student Performanoo Skills
D-5 , Detarmine Student G
D-6 ' Evaluate Your lnstructloml Effectiveness .

Calegory E: ingdtructionsl lhnogomont

E-1  Project Irietructional Resdurce Needs

E-2  Manage Your Budgeting and Reporting Responsibilities
E-3 for lmprovomont of Your Vocational Facilities
E-4 Mainhln a Filing System .

.

X

«

o

E-5
E-8
E-7

Provide for Student Safety

Provide for the First Ald Needs of Studonts
Assist Students in Developing Saif-Discipiine
E-8  Organize the Vocational Laboratory

E-9  Manage the Vocational Labordtory !

Category F: Mneo .
F-1  Gather Studom Data Using Formal Data-Couecuon Technlques
' F-2 "Gather Student Data Through Personal Contacts B
‘F-3  Use Conferences to Help Meet Student Noeds
F-4 ° Provide Information on Educatlonal and Careor Opportunltloe
F-5  AssistStudentsin Applying forEmploymont or Further Education

Category G: School-Community Relstions <
G-1 DmlopaSchool-ComnwnltyRolatlonsPlanforYourVoctﬁonﬂ

Program
G-2 Give Pressntations to Promote Your Vocational Program e
G-3 Develop Brochures to Promote Your Vocationa! Program .
G-4  Prepare Displays to Promote Your Vocational Program
G-5 ProparaNewsReleasesnMMlclesConoemlng Your Vocational

Program

G-6 Arrange for Telgvision and Radlo Pmntatlons Concerning Your
Vocational Program

G-7 Conduct an Open House

G-8 Work with Members of the Community *

G-9. Work with State and Local Educators

G-10 Obtain Feedback about Your Vocational Program

Category H: Student Vécational Organization

H-1 Develop l;atlons Personal Philosophy Concerning Studont Vocational

H-2 Establlsh a Studenf Vocationa! Organization

H-3  Prepare Student Vocational Organization Members for :
Leadership Roles »

H-4  Assist Student Vpcatlonal Organization Members in,Developing +.

+and Financing & Yestly Program of Activities

H-5  Supervise Activities oF the Student.Vocational Organization

H-6  Guide Participation in Student Vocational Organization Conteats

Category I: Professional Role and Development s

-1 Keep Up-to-Date Professionallj™>™ ‘

-2 Sefve Your Teaching Profession

-3 Develop an Active Personal Philosophy of Education

-4 Serve the School and Community 4

-5  Obdtain a Suifable Teaching Position

I-8  Provide Laboratory Experiences for Prospective Teachers

-7 Plan the Student Teaching Experience

-8 Supervise Student Tuchors

Category J: Coordmllonofcwn

J-1  Establish Guidelines for Your Coopentivo Vocational Program
J-2 MMW the Attendance, Transfers, and Tonnlnations of Co-Op
ents

J-3  Enroll Students In Your Co-Op ram
J-4  Secure Training Stations for Your Prognm .
J-6  Place Co-Op Students on the Job
J-6  Deveiop the Training Abliity of On-the-Job lnstructors .
J-7  Coordinate On-the-Job Instruction
J-8. Evaluate Co-Op Students’ On<he~Job Performance
J-§  Prepare for Students' Related instruction  _

;410 Supervise an Employer-Employse Appreciation Event

Student m(;uido to Using Performance-Based Teacher, Eduutlon

fesource Person Guide to Uolng Perfqrmance-Based Teacher

Education Materials :

; Guide to ﬂnlmplomomatlon of Performance-Based Teacher Education
" Performance-Based Tedther Education: . .

Thé State of the Art, General Edutatlon and Vocational Eduycation

For lntormaﬂon regarding avallabliity and prices of these materials contact—

" AAVIM ° -
. Amorlcan Association for Vocational Instructional Materiais
< 120 Englmodng Center ¢ Unhnrsny of Goorula o Athens, Goorgla 30802 ¢ (404) 542-2506




